
Don’t print emails
save them electronically

 Challenge yourself to minimise  •	
 your printing of emails
 For efficient retrieval, organise and save •	
 your emails in an electronic folder system
 If you have to print, cut and paste the •	
 essential content of emails into a word 
 processing document to save paper
 This saves money and the environment•	

Use less paper. Go ‘Paper-Less’

Principal Sponsor 
of the Paper-Less Alliance
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